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MECETT method document 2b: Planning of internship 
	Name of trainee : …van nespen emmanuel………………………………………….
	Contact person :……………………………………..

	Institution of origin :COO Suzanne Van Durme
City : Rhode saint genése                               Country :Belgium
Mobile ph. trainee: +…0032486364669…………………………. 

	Host institution :
City :                                   Country :
 Mobile ph. contact :+……………….
Institution phone nr: +…………………………………… 

	Dates of internship:  from … …17th of october……………………..to ………20th of  october……………………………..




One month before the beginning of the internship, the trainee must fill in all the yellow boxes and send this document to the host 
The host shall fill this planning according to the objectives of the trainee and send it back to the trainee and to the helpdesk 10 days before the beginning of the internship (see recommendations at the bottom of the document).
The complete schedule must be copied in the form 2a - question 7.
The 
	When ?
	What ?
	Where ?
	With?
	Comments

	Day 1
	date: 17/10
	
	
	

	09--h 45--min
	ARRIVAL
	Prague airport
	alone
	Go to hotel

	
	?
	
	
	

	
	?
	
	
	

	
	Lunch
	
	
	

	13h???
	Meeting with Helena Filalova
	hotel
	pierre
	Helena comes to the hotel???

	14h00-18h00
	Work with the team
	
	
	Back to hotel???

	
	Dinner
	
	
	

	?
	Accomodation
	Hotel Inos  Sinkulova 23 pragues


	alone
	

	Day2
	Date:18/10
	
	
	

	
	Breakfast
	
	
	

	
	
	
	
	How????

	9h00
	Meeting with with Helena
	Shool ………
	
	

	
	
	
	
	

	12-13
	Lunch
	Restaurant in the school
	Helena et Pierre
	Cost: ?????

	14h00-15h00
	
	
	
	

	
	
	
	
	

	18h00
	Dinner
	
	Pierre - Helena - Marketta
	Cost by???

	
	Accomodation
	Hotel Inos  Sinkulova 23 pragues


	
	

	Day 3
	Date:19/10
	
	
	

	
	Breakfast
	
	
	

	11h00
	Meeting with Helan
	School
	
	

	
	
	
	
	

	
	
	
	
	

	12h00
	Lunch
	school
	
	

	
	
	
	
	

	16h00
	Meeting with Christina (who???)
	Hotel Inos  Sinkulova 23 pragues

	
	

	
	Dinner
	
	
	

	
	Accomodation
	
	
	

	Day 4 
	Date: 20th of october
	[bookmark: _GoBack]
	
	

	06h15
	DEPARTURE
	Prague airport
	
	taxi



RECOMMENDATIONS
The high impact of the Ecett courses in terms of learning is related to the fact that these courses integrate various activities and various contents of Exchange during a very short stay (see the analysis of the process of learning MECETT by Dominique Efros, Department of Ergology of the University of Provence). Insofar as possible, the host and the trainees will reflect this diversity when developing the planning of the meeting (doc 2b).
A. Learning activities during MECETT exchanges. 
Moments of listening and observation 
1. Formal presentation by several representatives of the host: context of work, technique used, etc.
2. Observation of work meetings and activities with the clients.
 
Moments of reflection, expression and dialogue
1. Clarification questions & answers, input of new topics, debriefing...
2. Site with Exchange of questions and answers visit.
3. Contacts with internal clients or external to the organization.
4. Exchange on good practice identified by the visitor.
5. Exchange of experiences with the host during meals, breaks, travel.
6. Exchange and reflections between trainees after the visit (which is transferable and how).
7. Drafting and dissemination of the objectives, strong ideas and good practice.
 
(B). Content of exchanges: The work context; Vision and mission; Working procedures; Customer; Results; Labour Organization; Management of the personnel; Logistic support; Funding, etc.
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